BRUSSELS AMERICAN SCHOOL

ADVISORY COMMITTEE

SUBJECT:  Format for Presentation of Issues/Concerns to the BASAC

As noted in the BASAC information letter dated 28 August 2000, the BASAC has developed this issue form for use by individuals wishing to raise a concern or issue to the BASAC.  The intent of this form is to ensure that your issues and concerns receive the proper attention and that the appropriate personnel capable of addressing the issue are in attendance at the BASAC meeting.  Those wishing to raise an issue are asked to provide this form to the school office or a BASAC member no later than three working days prior to the BASAC meeting.  As a reminder, in accordance with its by-laws, the BASAC cannot entertain discussions about individual educators or staff members.  Issues should be raised only in a general manner and focus on the problem or policy and not individuals.

I.
Describe the issue/concern:

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

II.
Please provide a short summary of actions taken to date to resolve the issue. 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

III.    Name:___________________________________

        Phone Number:____________________________

        Email address: ____________________________

        Date: ____________________________________
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